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Beginner lessons for Business Spanish

Master the Basics of Business Spanish Quickly!

DEFINITION

Business Spanish focuses on vocabulary and phrases used in professional settings. It's essential for effective
communication in Spanish-speaking workplaces.

KEY CONCEPTS

Formal Greetings Business Vocabulary

Using appropriate greetings like 'Estimado’ for emails sets a Key terms like 'empresa’ (company) and 'negocio’ (business) are
professional tone. crucial for discussions.

Common Phrases Cultural Awareness

Phrases such as ';Cémo puedo ayudarle?' (How can | help you?) Understanding cultural nuances can enhance communication and
are vital in client interactions. build better relationships.

Basic Negotiation Terms

Words like 'oferta' (offer) and 'contrato' (contract) are essential

in negotiations.

EXAMPLES MEMORY TIPS COMMON MISTAKES

- Estimado Sr. Pérez, espero que se * Associate 'empresa' with 'enterprise' to X Using informal language in
encuentre bien. remember it means 'company.’ professional settings.

- ;Cudl es el presupuesto para este * Think of 'negocio' as 'negotiation' to X Confusing 'td' and 'usted' when
proyecto? recall its meaning related to business. addressing clients.

- La reunidén estd programada para el * Use the acronym G.R.E.E.T. for X Neglecting cultural customs in
lunes a las 10 a.m. greetings: Greetings, Respect, communication.

Engagement, Enthusiasm, Thank you.

QUICK RECAP

Business Spanish is essential for effective workplace communication. Focus on formal greetings, key vocabulary, and cultural

nuances to succeed in professional interactions.
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