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Beginner lessons for Business Chinese
Master the Basics of Business Chinese for Effective Communication!

DEFINITION

Business Chinese refers to the language skills needed for professional interactions in Mandarin. It includes vocabulary and
phrases relevant to business contexts.

KEY CONCEPTS

Business Vocabulary

Learn essential terms related to finance, marketing, and
management to communicate effectively.

Formal Greetings

Use appropriate greetings and introductions to make a positive
impression in business settings.

Meeting Language

Familiarize yourself with phrases for scheduling, discussing, and
concluding meetings.

Cultural Etiquette

Understand Chinese business customs, such as gift-giving and
hierarchy, to build strong relationships.

Negotiation Phrases

Learn key expressions for negotiating terms and conditions in a
business context.

EXAMPLES

→ 你好，我叫李华，欢迎您！ (Hello, my
name is Li Hua, welcome!)
→ 我们可以安排一个会议吗？ (Can we
schedule a meeting?)
→ 谢谢您的合作。 (Thank you for your
cooperation.)

MEMORY TIPS

★ Associate business terms with their
English counterparts for easier recall.
★ Use flashcards to practice vocabulary
regularly.
★ Create sentences using new words to
reinforce their meanings.

COMMON MISTAKES

✗ Using informal language in
professional settings.
✗ Mispronouncing tones, which can
change meanings.
✗ Neglecting cultural nuances during
conversations.

QUICK RECAP

Business Chinese focuses on language skills for professional interactions. Key areas include vocabulary, formal greetings, and
cultural etiquette. Practice regularly to enhance your communication skills.
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