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Beginner lessons for Networking
Master Networking Basics for Business Success

DEFINITION

Networking is the process of building relationships to exchange information and opportunities. It's essential for career
growth and professional development.

KEY CONCEPTS

Elevator Pitch

A brief, persuasive speech to introduce yourself and your goals
in networking.

Networking Events

Meetings or gatherings where professionals connect, share ideas,
and create opportunities.

Follow-Up

Reaching out after a meeting to maintain the connection and
express gratitude.

Professional Etiquette

The accepted behavior and manners in business settings that
foster positive interactions.

Business Cards

Small cards containing your contact information, used to share
details with new connections.

EXAMPLES

→ Introduce yourself with a clear elevator
pitch at a networking event.
→ Send a thank-you email after meeting
someone new.
→ Exchange business cards to keep in
touch.

MEMORY TIPS

★ Remember 'E-F-F-B' for Elevator,
Follow-Up, and Business Cards.
★ Visualize a networking event as a
bridge connecting people.
★ Think of networking as planting seeds
for future opportunities.

COMMON MISTAKES

✗ Not preparing an elevator pitch before
events.
✗ Failing to follow up after initial
meetings.
✗ Being overly aggressive or self-
centered in conversations.

QUICK RECAP

Networking is crucial for building professional relationships and opportunities. Focus on creating a strong elevator pitch,
practicing good etiquette, and following up with new contacts.
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