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Beginner lessons for Networking
Master Networking Basics for Business Success

DEFINITION

Networking is building relationships with people for professional growth and opportunities. It involves sharing information
and resources to help each other succeed.

KEY CONCEPTS

Elevator Pitch

A brief, persuasive speech to introduce yourself and your goals
quickly.

Networking Events

Meetings or gatherings where professionals connect, share ideas,
and build relationships.

Follow-Up

Reaching out to contacts after meeting them to maintain the
relationship and show interest.

Business Cards

Small cards with your contact information to share with new
connections.

Active Listening

Fully concentrating on what others are saying to engage and
respond appropriately.

EXAMPLES

→ Hi, I'm Sarah, a marketing specialist
looking to collaborate on projects.
→ Let's exchange business cards to stay
in touch after this event.
→ I enjoyed our conversation; I'll follow
up with an email next week.

MEMORY TIPS

★ Remember 'P.E.A.C.E.' for Networking:
Pitch, Engage, Ask, Connect, and Follow-
up.
★ Visualize a web connecting people to
remember the importance of
relationships.
★ Think of networking as planting seeds;
nurture them to grow opportunities.

COMMON MISTAKES

✗ Not preparing an elevator pitch before
networking events.
✗ Failing to follow up with new contacts
after meeting them.
✗ Only talking about oneself without
engaging in active listening.

QUICK RECAP

Networking is essential for building professional relationships. Key components include having an elevator pitch, attending
events, and following up. Remember to listen actively and share your business card.
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