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What is Speech Basics
Master the Art of Speaking Confidently and Clearly!

DEFINITION

Speech basics are the foundational skills needed to communicate effectively. They help you express your ideas clearly and
confidently in front of an audience.

KEY CONCEPTS

Voice Control

Using your voice effectively includes adjusting volume, pitch,
and tone to engage listeners.

Body Language

Non-verbal cues like gestures, facial expressions, and posture
enhance your message and show confidence.

Audience Awareness

Understanding your audience helps you tailor your speech to
their interests and level of understanding.

Structure

A clear beginning, middle, and end helps organize your thoughts
and keeps the audience engaged.

Practice

Rehearsing your speech multiple times builds confidence and
helps you remember key points.

EXAMPLES

→ Introducing yourself at a school event.
→ Giving a short presentation on a
favorite book.
→ Sharing a story during class.

MEMORY TIPS

★ Use the acronym VABSP: Voice,
Audience, Body, Structure, Practice.
★ Visualize yourself speaking confidently
in front of a friendly audience.
★ Practice in front of a mirror to see your
body language.

COMMON MISTAKES

✗ Speaking too fast or too softly.
✗ Reading directly from notes without
engaging the audience.
✗ Neglecting to practice before the
speech.

QUICK RECAP

Speech basics are essential for effective communication. Focus on voice control, body language, and audience awareness to
improve your public speaking skills.
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